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DO YOU HAVE A CIM ACCOUNT? 
YES? SKIP TO CLASS REGISTRATION
NO? READ BELOW

CREATE ACCOUNT
1. Click "Join" in the top right corner of the CIM website
2. Fill out your information and add the students. They do not need an              
    email address or log in access unless you want them to have their own 
    access.

3. Select the communication options you want by checking the appropriate     
    boxes.

4. Answer the required questions.
5. When you click "Continue,” you should take you to the registration payment 
    screen.

NOTE: The Administrator will receive an email that you have registered. Once your account is approved, the system will send you a confirmation email. After approval, you can log into your account and view the class roster.  
Registering to become a member does NOT place your children in a class roster, it only creates your account on the website.  
 



[bookmark: REGISTER]ON A DESKTOP? READ BELOW
ON A MOBILE DEVICE? SKIP TO MOBILE DEVICE

REGISTER STUDENTS (AND PARENTS FOR A VOLUNTEER ROLE) ON A DESKTOP
1. Log in (located in the top right corner of website)
2. Hover Over “Class Info”
3. Locate and click on “Class Catalog”
4. [image: ]This will open the Class Catalog in a list view. You can also click on Class Matrix which shows student classes & volunteer roles in a spreadsheet-style Class Registration view.
5. Click on the class you wish to view for your student.
6. The Register Menu should appear. Select the box next to the student(s) 
and then click REGISTER.

7. If you have additional students to register for other classes, repeat steps 
4 & 5.

8. The process is the same for selecting a parent volunteer role. All registrations are on the same page. Scroll down, past student classes to view the parent volunteer roles, then follow steps 4 & 5 to register for a role.
9. When you have finished registering all students and selecting your parent volunteer role, scroll to the top of the page, click Balance in the black top menu, and follow the checkout steps. Once payment is complete, you will be fully registered/enrolled for the upcoming school year.







[bookmark: MOBILE]REGISTER STUDENTS (AND PARENTS FOR A VOLUNTEER ROLE) ON A MOBILE DEVICE
1. Log in (located in the top right corner of the website).

2. Tap on “Main Menu” on the red taskbar.

3. When you see “Class Info,” tap the “>” arrow to the right of it. 
4. Locate and tap “Class Catalog”
The following steps are best viewed in landscape mode, as the layout may appear crowded in portrait mode.

5. The Class Catalog will open in a list view. You can also select Class Matrix, which displays student classes and volunteer roles in a spreadsheet-style registration view.

6. Tap on the class you wish to view for your student.
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7. Tap the class name

8. The Register Menu will appear. From here you can read 
the class info. To register your student, select the box next to the student(s) and tap REGISTER.

9. If you have additional students to register for other classes, repeat steps 6-8.

10. The process is the same for selecting a parent volunteer role. All registrations are on the same page. Scroll down past the student classes to view the parent volunteer roles, then follow Steps 6–8 to register for a role.

11. When you have finished registering all students and selecting your parent volunteer role, scroll to the top of the page, tap Balance in the black top menu, and follow the checkout steps. Once payment is complete, you will be fully registered/enrolled for the upcoming school year.
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